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Click to viewThe PDF file format is one of the best ways to publish, save and exchange well-formatted documents that will look exactly the same regardless of the device or computer you open them on. Whether it's your résumé, a tax form, e-book, user guide or a web page, you can't go wrong using a PDF. Chances are you've already got a free PDF

reader installed on your computer, but you can do a lot more with your PDF files than you might think. Hit the jump for our top 10 list of techniques for converting, exchanging, sharing, managing and editing PDF documents. By Marissa Abernathy i computer image by Hao Wang from Fotolia.com PDF documents may need to be resized for a variety of

reasons. Files often need to be compressed for easy distribution and sharing. The size and page scaling of PDF files can be reduced with a variety of free software tools that are available for download. Pages can also be cropped to eliminate unnecessary graphics or text. Metadata and extra characters are frequently removed by programs for
compression purposes. When resizing documents, users can choose to maintain the current file quality or reduce the overall resolution. The resized file keeps important content intact for file uploads or archival purposes. Download a PDF compressor or resizing program. Many free tools are available for this purpose, including Nitro PDF or
NeeviaPDF. NeeviaPDF has a resize tool that allows scaling of individual page sizes and a compress tool that reduces the overall PDF file size. You can also use Adobe Acrobat to edit a PDF file. Note that Adobe Acrobat Reader only allows you to adjust a PDF file printout according to paper size, not the actual file itself. Add or upload the PDF file you
want to resize. Most tools allow you to browse for the appropriate file through a basic and easy-to-use interface. Use the crop or resizing tools to adjust the way individual pages display within the PDF document. Some software programs also allow pages to be merged and rearranged. Adjust the overall file size by setting the specific output settings
for your new file. Many programs allow you to specify the amount of compression, encryption and compatibility. Depending on the tool you use, you may be able to indicate whether you want to maintain the current resolution or not. Most compressed files should not show a significant loss in quality.
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